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OHITX Collaborative Health IT “CHIT CHAT” 

Subject Matter Expert
Program Outline and Application 

OHITX is currently accepting applications for the following topics:
	Topic 
	Program Date/Time
	Application Due Date

	Health Information Exchange (HIE)
	June 2, 2010/1 p.m. CST
	Submit by May 7

	Meaningful Use
	June 23, 2010/1 p.m. CST
	Submit by May 15

	Broadband and Healthcare
	Summer 2010/To be announced
	Submit by June 1

	Handheld Devices and e-Health
	Summer 2010/To be announced
	Submit by June 1


Thank you for your interest in serving as a speaker for the OHITX Collaborative Health IT “CHIT CHAT” program. We take pride in the partnerships that allow us to serve the educational needs of the health care industry. 
“CHIT CHAT” sessions are practical in nature and focus on a variety of health IT adoption topics. Whenever possible, presentations must be detailed in nature, and include step-by-step recommendations that address key stages of health IT adoption.
To be considered as a Subject Matter Expert, please complete the Speaker Proposal Application.  In some cases, we will involve multiple presenters in a program.
To help you get started, please review the following:
Presenter Information
· Webinars are typically 60 minutes in length and kick off at 1 p.m. CST
· OHITX reserves an additional 15 minutes at the end each session for Q and A
· Presentations are delivered in a panel format
· Presenters will use PowerPoint
· PowerPoint content becomes the property of OHITX and must be presented on the OHITX PowerPoint slide template
· Presenters participate online using the Go to Webinar service
· Content and visuals must be approved by OHITX staff 
· Content is co-developed by the presenter and OHITX staff
OHITX “CHIT CHAT” Speaker Guidelines

· Unless specifically designated, OHITX programs are non-commercial forums
· Individuals must refrain from product or service endorsements 
· Presenting as a “thought leader” for OHITX affords the presenter and their respective organization the opportunity to speak to a vast audience of healthcare providers and vendors, including executives from healthcare organizations/associations and leaders in the health IT industry.
· As a non-profit organization, OHITX does not provide speaker honorariums
Speaker Guidelines Continued

· Presenters must fully disclose all intellectual property to protect rights such as copyright, ownership, faculty compensation and utilization of revenue derived from creation, production and use for educational courses. 
· Speakers must adhere to all program-related schedules including submission deadlines for contents, bios, photos and other requests
· Speaker must participate in all scheduled calls and programs run-throughs as needed
Proposal Evaluation Criteria
· Expertise and the ability and skills of the speaker to cover the designated topic
· Identified learning objectives including how the session is structured and what it intends to accomplish
· Relevance and the ability to communicate useful, practical information to OHITX members that is directly aligned with the topic and stated goals of the presentation 
· Balanced for a variety of audience types/knowledge/skill levels
· Only those who have completed and submitted the Speaker Application Proposal will be considered
· OHITX staff will evaluate all proposals and provide confirmation of status or requests for additional information
Speaker Application Instructions
· Complete one Explanation/Description of Presentation (Part A- one per topic) 
· Complete the Presenter Information (Part B)
· Applicants may also include additional information i.e. bio, “appearances”, and organizational affiliation for our review
· Submit completed forms by email according to the submission deadlines stated above to csauter@ohitx.org. 
For more information, please contact Colleen Sauter, OHITX Administrator at csauter@ohitx.org or (763)230-1245. 
Part A: Explanation/Description of Presentation
Date      
First Name                                                Last Name      
Suggested Presentation Title      
Presentation Outline (Please develop a bulleted outline with headings): 

     
     
Presentation Narrative (Up to 500 words):

Part B: Presenter’s Information
First Name        


Last Name      
Title Designations/Degrees      
Organization Name      
Address      
Suite      
City      



State/Zip      
Business Phone      
Email Address      
Bio: (50 words or less):
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